
 
                                                  ENROLLMENT AGREEMENT

         Workshop Program Spring 2010 
              Page 1 of 2  

 
       NAME:   
 

ADDRESS:  
 

   CITY:    STATE:              ZIP:  
 
   PHONE NUMBER:    Home:                     Work:    
                                                                 

E-MAIL ADDRESS:                                                 
 
This enrollment agreement is for the course named below, which is a part of New England school of  
Photography’s workshop program.  Workshop courses are not graded and completion credentials (such as a  
certificate) are not offered for these courses.  NESOP CANNOT GUARANTEE EMPLOYMENT. 
 
ENTRANCE REQUIREMENTS:  Candidates must be at least 17 years of age and must have completed the minimum 
prerequisites for entry into any course.   Prerequisites for the course named below are as follows:  Students must 
have previously completed Beginning Digital Camera or have a basic understanding of digital cameras and have 
outside access to a computer running Adobe Photoshop or Photoshop Elements software. 
 
REGISTRATION DEADLINES:  Late registration  
Workshop Programs- No late registrations accepted after the second week. 
Seminars one-day or less in duration- registration will not be accepted more than 30 minutes after the class start 
time.   
Destination workshops - registration/enrollment will not be accepted after three weeks prior the departure date.    
 
Method of Payment:  A $50.00 tuition deposit is required for all courses meeting on more than one day or 
evening.  This deposit is refunded if the class is full or canceled. THE BALANCE OF THE TUITION IS DUE ON THE 
FIRST NIGHT OF CLASS.  PAYMENT IN FULL IS REQUIRED TO RESERVE SPACE IN ALL WORKSHOPS OR SEMINARS 
MEETING ON ONLY ONE DAY AND FOR ALL PROFESSIONAL DESTINATION WORKSHOPS.  Payments may be made by 
cash, check, money order or credit/debit card.  If payment is made by credit/debit card, the enrollee must complete a 
credit/debit card authorization form.  

 
Workshop enrollee:  Please complete the following and sign and date where required. 

 
Course Name:            Photoshop II     Course time (i.e., 6-9 pm):         6 – 9:00pm 
 
Course Start Date: ___4___/__1__/__2010___                        Course End Date:  ___6___/___17___/__2010___ 
 
Day(s) of Week (circle):    M    T    W    Th.    F    Sat.    Sun. (Clock) Hours in Course:  _____ 36______ 
                                                                                         course hours  =  # hours per class  x   # of classes in session 
 
Course Tuition:        $625 / $650 after 3/26/2010 Other Charges:        $                    N/A 

                                                             (applicable only to destination workshops; reflects non-
refundable charges for accommodations)

    

No additional charges are required by the school.  However, student supplies and processing are estimated at  
approximately $195.00 per course.   For destination workshops, airfare, ground travel, meals and other ground 
expenses ARE NOT included in the tuition or other charges in this agreement and are not paid directly to the 
school.  It will be the student’s obligation to provide for such services. 
 
Course Instructor:         Sue Anne Hodges                      Have you ever taken a course at NESOP?     Yes      No   

 
THIS ENROLLMENT AGREEMENT IS A TWO-SIDED DOCUMENT.  PLEASE READ BOTH SIDES OF THE DOCUMENT, COMPLETE 



THE SECTIONS ABOVE WHERE REQUIRED AND SIGN AND DATE THE BACK OF THIS AGREEMENT 
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This highlighted section is to be completed by NESOP office staff only for recordkeeping purposes. 
 

(Clock) Hours in Course: 36                                   Payment Method (circle one):      Cash    Check    Money Order    Credit/Debit 
Course hours  =  # hours per class  x   # of classes in session 
  
Course Tuition:  $625 / $650 after 3/26/2010  Tuition Deposit:  $       Balance Due:  $                PAID IN FULL 
 
 
I.D. #:                                Returned ID Received On:                                        Refunded:  $                     Refund Check #:        
 

Grounds for Cancellation/Termination by the School:  The school may, at its discretion, terminate a 
workshop student prior to completion for, but not limited to, nonpayment of tuition or failure to comply with 
school rules. 
 
REFUND POLICY:  (AS PER M.G.L. CHAPTER 255, SECTION 13K) 
 
1. You may terminate this agreement at any time. 
2. If you terminate this agreement within five days you will receive a refund of all monies paid, provided that you 

have not commenced the program. 
3. If you subsequently terminate this agreement prior to the commencement of the program, you will receive a 

refund of all monies paid, less the actual reasonable administrative costs described in paragraph 7.   
4. If you terminate this agreement during the first quarter of the program, you will receive a refund of at least 

seventy-five percent of the tuition, less the actual reasonable administrative costs described in paragraph 7. 
5. If you terminate this agreement during the second quarter of the program, you will receive a refund of at least 

fifty per cent of the tuition, less the actual reasonable administrative costs described in paragraph 7. 
6. If you terminate this agreement during the third quarter of the program, you will receive a refund of at least 

twenty-five percent of the tuition, less the actual reasonable administrative costs described in paragraph 7. 
7. If you terminate this agreement after the initial five day period, you will be responsible for actual reasonable 

administrative costs incurred by the school to enroll you and to process your application, which administrative 
costs shall not exceed fifty dollars or five percent of the contract price, whichever is less.  A list of such 
administrative costs is attached hereto and made a part of this agreement. 

8. If you wish to terminate this agreement, you must inform the school in writing of your termination, which will 
become effective on the day, such writing is mailed. 

9. The school is not obligated to provide any refund if you terminate this agreement during the fourth quarter 
of the program. 

 
Administrative Costs Equal (to be entered by NESOP office staff only):    $31.25/ $32.50 after 3/26/2010 
 

A COMPLETED & SIGNED COPY OF THIS AGREEMENT MUST BE PROVIDED TO THE STUDENT. 
THIS SCHOOL IS LICENSED BY THE MASSACHUSETTS DEPARTMENT OF ELEMENTARY & SECONDARY EDUCATION, OFFICE OF PROPRIETARY 

SCHOOLS.  ANY COMMENTS, QUESTIONS, OR CONCERNS ABOUT THE SCHOOL’S LICENSE SHOULD BE DIRECTED TO 
PROPRIETARYSCHOOLS@DOE.MASS.EDU or 781-338-6048. 

   

I understand that this agreement is not binding until I have completed it fully and correctly, and it 
is accepted by the school. 
  
Student Signature:                                                                                          
 
 
Parent/Guardian Signature:  

            (Required if the applicant is under 18 years of age) 
 

Signature of School Official:                   Date:       



 
 

Credit Card/Debit Card Payment Authorization Form 
      Please complete and attach this form to your evening workshop enrollment agreement ONLY if paying by credit 

card or debit card.  Students paying by cash, check or money order are not required to complete this form. 
 

 For your convenience, The New England School of Photography (NESOP) accepts Visa, MasterCard and American 
Express credit card payments and debit card payments for workshop enrollments.  Please PRINT a copy of this page, 
complete the form and mail, carry or fax it back to NESOP with your completed and signed enrollment agreement. 

 
The NESOP Fax Number is:  (617) 437-0261 

 When faxing this form, along with your completed workshop enrollment agreement, please use a cover page stating, 
“Attn:  NESOP Evening Workshops” clearly so that your documents are  directed to the correct department. NESOP 
will confirm receipt of your enrollment agreement and credit/debit card payment authorization form via e-mail (if an 

address is provided on enrollment agreement)or by phone (if you do not provide an e-mail address). 
 

For those mailing these documents, please send to the following address: 
NESOP 

Attn:  Evening Workshops 
537 Commonwealth Avenue 

Boston, MA  02215 
 

 Name on Card:   ___________________________________________________ 
 
 Cardholder Billing Address:   ___________________________________________________ 
 
 City:_____________________________    State:  _____________       Zip Code:  ______________ 
 
 Telephone Number:  ________________________    Fax Number:  _______________________ 
 
 E-Mail:  _______________________________________________________________________ 

 
 
 
 Check One:   Visa ____        MasterCard  ____       Discover  ____    American Express  ____      
 
 Card Number:   _________________________________ Expiration Date:  __ __ / __ __   

                          (format mm/yy) 
 

Card Security Code:  _______________ (For MasterCard, VISA and Discover:  3-digit code to right of signature strip on back of 
card.  For American Express:   4-digit code printed—not embossed—on front of card to right of card number.  If using a debit card, DO NOT provide your 
debit PIN code.) 

 
I do hereby authorize The New England School of Photography (NESOP), to charge $________ 
to the above Visa / MasterCard / Discover / American Express / Debit Card account for the 
evening workshop tuition payment indicated above and on the completed evening workshop 
enrollment agreement accompanying this form.   

 
 Signature:  _____________________________________  Date:  ______________ 
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